How to wde teamp quide jor parent
(Desktop app and tablet)

Please find below some top tips for using tfeams.

1. General navigation — please find below the general navigation around the teams

desktop app.

Comph\ting

Doodle CRallenge

< All teams

DT - cookiny and baking photos

Calendar
-you can
find your

Assignments
-you can find
all your
assighments
here.

a General Posts Files Class Notebook Assignments 1more~ -+

<« Reply

e Assignments)

Music

Due Jan 12
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<« Reply

e Assignments Yesterday 19:19
¥ Assighment due date has been changed.

Yesterday 1%18 Updated
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¥ Assigninent due date has beek changed.
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The General
channel is
the main

Adele,\and Lakshita

of your blogs so far - they are fajulous!

channel

schedule
d lessons
here.

Teams -you
can access
your teams
channels
here.

Posts-your
assighments
will be
posted here
along with
any
announceme
nts. You can
also post
comments
here.

Files-resources
will be stored
here. There is
a files tab on
each individual
channel. E.g.
your English
work will be in
files on the
English
channel.

® Team

St Meet - @ oo

Class
notebook- You
can access
your own class
notebook
here. Thisis a
virtual exercise
book.

Assignments
- You can find
all your
assighments
here.

Please find below the general navigation around the teams iPad/ Mobile device.
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Assigned

\lish Home Learning 8.10.2020
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Notifications -you can read your

notifications here

Channels -you can access your
teams channels here.

Teams -you can access your
teams channels here.

Assignments -you can find your

assignments here.

Calendar -you should join your
scheduled lessons here.




2. Channels — each subject has a channel. Your assignments for the subject will be posted
here along with the relevant files and comments.

6CL6

General
Art
Computing

Doodle Challenge

DT - cooking and baking photos

English
Geography
Maths
Music

PE

RE

Science

Spellings

Each of these
channels have
their own
‘posts’ section
and ‘files’
section. You can
& also find the
assignments for
this lesson here.

Bl engtish ros ries nows +

®Team  StMeet v @ o

Monday 13:18
the long date and L.C. in your English book neatly and underline it with a ruler. It is important to present
a

g Secomehy - LC. Canl generate questions around our new topic?
Friday, 8 January 2021 @ 1045

English Lesson 1 - part 2

You can click view
assignment to see
what the teacher
has set you.

English Lesson 1- Part 1

Due § Jan

View assignment

(& New conversation

3. The General channel really helps you to navigate your class team. To view all the work that
has been set click the assignments tab at the top.

IS

General Posts Files Class Notebook Assignments 1more v

® Team

e Assignments Yesterday 19:18 Updated

Music Tuesday 12th January

Due Jan 12

\liaw accinnmant

4. Once you have clicked the ‘assignments’ tab you will get this screen.

General Posts Files Class Notebook Assignments

These are the

assignments that
have been set for
you to complete.

Grades D St Meet
~ Assigned
English Home Learning 8.10.2020
Due October 12, 2020 11:59 PM Past due
Computing work week 1 100 points
Due yesterday at 11:59 PM Past due
DT bakes and cooking
Due yesterday at 11:59 PM Past due
Lesson 1 trade links 100 points
Due today at 11:59 PM Due today
Music Tuesday 12th January
Due January 12,2021 11:59 PM
Spellings to learn for Wednesday 13th Jan Click on the This will tell you
Due January 13, 2021 11:59 PM .
assignment to when the
> Completed \ access Iit. assignment is due

Here is where your assignments you
have completed are kept. Check
here for teacher feedback.

and if there are
any points
attached.




5. Once you have clicked on the assignment you will be given this page. Here you
can complete assignments and upload additional work.

Instructions @
are given < Back N q
here.
e Points 1 1
Lesson 1 trade links 100 points possible Click to hand in the
Due today at 11:59 PM work.
Rubric
Instructions
Th k Please complete this to the best of your ability @8 The UK's trade links
e wor
. My work '\
setis ]
attached [ @] LC: Canl explain the UK's trade links with other sss The rubric shows you the

here. Click expectations and points available.

to openiit.

@ Add work v\ You can attach

work here.

6. Attaching work to assignments. If the teacher has asked you to upload a photo of
your work it easy to upload using a mobile device. Download teams to your
phone/tablet and login to your child’s account. Then follow the steps below.

10:55 o T -
10:56 ol 4G mm)
é’ Q Teams + & P aQ
- Assignments .
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Computing Due 12 October 2020 2359 you need to
Doodle Chall
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DT - cooking and baking photos gcmpul'ngdwmk ;::;1 fo r
ue yesterday at .
English L]
S (s B
‘eography .
. DT bakes and cooking
1.CI|Ck on Due yesterday at 23:59
Maths
e assignments. B
Lesson 1 trade links
PE Due today at 23:59
RE
B 6CL6
Science Music Tuesday 12th January
Due 12 January 2021 23:59
Spellings

See all teams

(- B

Spellings to learn for Wednesday 13th Jan

Due 13 Januai

> Completed

Activity

ry 2021 23:5

® @



10:56 v 4G . . p
< 6CL6 Hand in 3'C||Ck add @ Onebrive ’ 4 C||Ck
)
‘I.esson 1 trade links work’. + Newfile N 'upload
L\e‘a!e‘(m‘np\cm this to the best of your ability @ Link fro m t h I S
[Py
device’.
@] LC: Can | explain the UK’stfade links with other c... %3 Teams
Add work
Point: Upload from this device
100 points possible
Rubric Photo Library
€8 The UK's trade links Take Photo or Video
. ‘
“\ Click ‘take
(%) Immersive Reader Browse
photo or
. ’
video'.
Q ® @
7. Then

< | bress hand
< 6CL6 Hand i

Lesson 1 trade links

5. Take the Lom——

photo anc

click ‘use p— i 6. The

photo’. A image has
: been
e uploaded
here.

7. To complete the task set on teams (which could be set on word, PowerPoint or class
notebook) click on the task set to access it.

Points

Lesson 1 trade links 100 points possible

Due today at 11:59 PM

Rubric
Instructions

Please complete this to the best of your ability @8 The UK's trade links

My work

@} LC: Can | explain the UK's trade links with other u‘\

¢ Add work

Click here to open the class
notebook file.

8. Once you have clicked on the class notebook page it will open. Please see below both the
tablet and desktop version.



IF YOU ARE USING A DESKTOP/LAPTOP VERSION

Use these tools just like you
would in word.

Click here to close the class
notebook file and return to

assignments.

@] English lesson 3 x

File Home Insert Draw View Help Open in Desktop App

U 2v A9 A

I

v Blv ’Calibri Light |20 v‘ B =

English lesson 3

06 January 2021 14:20

L.C. Can | research key information for my information text?

1.

Grammar activity: Complete the tables using the correct form. Pay
attention to the pronouns.

’Pronoun }Simple past |Past progressive |Past Perfect

'I llran

we ‘ We were running

Q Tell me what you want to do
S Y

N

= =3 [ Tags v

v

é/ Styles v

Ensure this has a cloud with
a tick symbol there before
closing. This is important to
ensure the work is saved. If
it has a circle and is whirling
around, it is still syncing so
wait until it is saved before

To insert a new text box —
double click on a blank space
and then type.

closing.

To insert a new picture click
here and choose where to

<>

insert it from.

File Home Insert Draw View Help
[UJ File v [ad Picture
Co K Imports
I\ E From File
Ta %0
/O i From Camera
30
L @ From Online
20

<

UK Imports

To move a picture double
click and a black movement
arrow will come up.

Vedicines
roft parts
<rap iron
Bananas
Whisky
Cars
land gas
omputers
rtan kilts



IF YOU ARE USING A MOBILE OR TABLET VERSION

11:49

w 4G =.

< 6CL6

English Lesson 3

y at 14:30

Due toda:

Instructions

Please complete the class notebook.

Student work

A/

@] English lesson 3 (in English work)

Points

100 points possible
Rubric

#8 English Lesson 2

(%) immersive Reader

View as List

@ Copy Link to\Page
Move Page
Immersive Reader
LTJ Send Copy of Page

£ Sync Now

Click to open
the work.
YOU MUST
have the
OneNote app
downloaded
to your
phone or
tablet for it to
work
properly. It is
free to
download.

Uploading work

il ac .

& e

{© Settings
Progressiv
e
build 1 built
freeze We were
freezing.
drive They had driven
swim You swam
see I saw
keep. Iwas
keeping
hurt He had hurt
fall She was.
falling.
Challenge (try to complete as much
as you can!)
Verb

SimplgLast_Past__ Past Perfect

1.Click the
three dots
T to sync the
notebook
with
teams.
2.Press
sync now.
3.Press
return to
teams.

You can
e wep—"| use the
< nl draw tool
English lesson 3 tO erte
L.C. Can | research key information a nd ed it
for my information text?
1. Grammar activity: Complete the h e re .

tables using the correct form.

Pay attention to the pronouns.

Pron Simple Past Past Perfect
oun past progressiv
e
| Iran
we | We were
running
he/s He had ran
hef/it
they They had ran

you Youran
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Use the
keyboard
to type and
add

123 © space return pictures.
& Y
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o notebook
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Points

100 points possible
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O
8
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9. To view feedback on completed assignments. Click on the completed tab and it will look

like this.

~ Completed

Maths home learning teams practice

English Lesson 1 - Part 1

English Lesson 1 - part 2

Music work

Science Lesson 1

Click on the
assighnment to view
the feedback.

10. Once you have clicked on the completed assignment you will find the screen shown
below. This is where you will find your feedback.

General Posts Files Class Notebook Assignments Grades

< Back

English Lesson 3

Due today at 2:30 PM

Instructions

Please complete the class notebook.

My work

@} English lesson 3

\/} Add work

™~

Click here if you have
corrected your work
and need your teacher
to see it again.

y

[&1)) Returned Thu, Jan 7, 3:15 PM € Turn in again

Feedback
Fantastic! Check the rubric for feedback.

Points

100 /100

Rubric

g English Lesson 2

Your returned work is
here.

Feedback will be given
here.

If your teacher has created a
success criteria grid. Click here to
see which one you have achieved.

English Lesson 2

Quality 1

Excellent 10 points

You have got all of the grammar
work correct and have
completed the challenge. You

have worked hard to produce
detailed notes with a wide range
of facts to be used in your
writing next week. You have put
in your best effort.

Good 8 points

You have got most of the
grammar work correct and had
a go at the challenge. You have
worked hard to produce
detailed notes with a range of
facts to be used in your writing
next week. You have putin a
good effort.

Fair 5 points
You have got most of the
grammar work correct and not
attempted the challenge. You
have produced some detailed
notes with facts to be used in
your writing next week.

Total: 100/100

Weight 100%

Poor 2 points

You have put little effort into
your work and will need to
gather more notes in order to
write your information text next
week.



If you are still stuck with any of the technology please watch the videos linked below to
help you.

Introduction to teams
https://www.youtube.com/watch?v=jx36qQf Qpk&ab channel=MrTompkinsEdTech

Attending teams lessons
https://www.youtube.com/watch?v=fdaMalDSwXo&ab channel=MrTompkinsEdTech

Assignments tool
https://www.youtube.com/watch?v=ARLONxW8o04g&ab channel=MrTompkinsEdTech

Class notebook in teams
https://www.youtube.com/watch?v=4IGQtA- Ids&ab channel=MrTompkinsEdTech




